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Ilosokenue o 3ammure, XpaHeHHH, 00paGoTKe 1 Nepeaade MePCOHANLHBIX
AaHHBIX paboTHnkoB 'KOY «Bosxkekas LIKOJIA-HHTEPHAT»

Hacrosmmee ITomoxenue pa3paboTaHO Ha OCHOBAHUU Koncturynun
Poccuiickoit Deneparuny, ®enepansHOro 3akoHa ot 27 mois 2006 Nel52-d3 «O
IICPCOHATBHBIX ~ NaHHBIX», TpymoBoro xomekca Poccuiickoit Denepannn,
OQenepanpHOro 3akoHa or 27 wmoms 2006 Nel49-®3 «O6 wunbopMaruw,
MH(QOPMAlOHHBIX TEXHOJOTHSIX W O 3alliTe uHQOpMarn», IlocTaHOBIEHUS
IlpaBurenscrsa Poccuiickoit OQenepamu ot 17 Hosbps 2007 r. No 781 «OG
ytBepxaeHuH [lonoxenust 06 obecrieuenny 6e30MaCHOCTH NIePCOHAJIBHBIX JAHHBIX
IpA UX 00paboTKe B HUH(BOPMAIMOHHBIX CHCTEMAX NEPCOHANBHBIX JAHHBIX» |
TIPU3BAHO OOECIIEUNTD NIpaBa U CBOGO/Y YYACTHHKOB obpaszoBarespHOro nporecca
npu 00paboTKe MX MEePCOHATBHBIX JaHHBIX.

1. O61ue nonoskeHus

1.1. Ilepconansusle manHble PaboTHUKA - CBEIeHUSA O (akTax, COOBITUIX U
00CTOATENbCTBAX JXM3HU PaGoTHuKa, [IO3BOJIAIONINE HIACHTUGHUIHUPOBATE €ro
JITYHOCTE, HEOOXOMMMBIE aIMUHUCTPALNN B CBSI3U C TPYJIOBEIMU OTHOIIEHUSIMH C
PabotHrkoM U Kkacaromuecs Pa6oTHuKA.

1.2. K mepcoHansHbIM MaHHBIM Pabornuka oTHOCSTCS:

- CBCICHHUS, CONEpXKAIUMECS B [ACIOPTE WM WHOM IIOKYMEHTE,
YOCTOBEPSIOLIEM JIHYHOCTD,

- MHQOpMaIHs, comepsKaniasics B TPYAOBOH KHUXKe PaGoTHuKa;

- MHQOpMalus,  cojepxkamiascs B CTPaxOBOM  CBHUETENILCTBE
FOCyTapCTBEHHOTO MEHCHOHHOT'O CTPaXOBAHHS;

. - CBCJCHMA, COZACpXKAlIMECs B AOKYMEHTaX BOMHCKOIO y4eTa (npu  ux
HAJINYHH );

- MHQOpMaIus 06 06pa3zoBaHuy, KBaNU()UKAINY WM HATHYHMH CIIELHaTbHbIX
3HAHWH WU ITOTOTOBKH,

- UHQOpPMAaIMsi O COCTOSHHH 300poBbst  PaboTHuka (cBemenust 06
UHBAIUIHOCTH U T.I1.);



~AOKYMEHTBI, COAEpXKAIIUe CBENCHUS, HEOOXOAUMBIE ISl TIPe/I0CTaBIIEHHUS]
PabGoTHuky rapaHTHII WM KOMIICHCAIIMM,  YCTaHOBIEHHBIX NeHCTBYHOLIUM
3aKOHOZATENLCTBOM (XOKYMEHTBI O COCTaBE CEMBH JOKYMEHTBI O COCTOSIHUU
30POBBA NETeH; NOKYMEHTHI, MOATBEPKIAMOLINE IOMOMHUTELHELC TapaHTUU U
KOMIIEHCAIIUH 1o OIIpEeIeIIEHHBIM OCHOBaHMUSM, IPENYCMOTPEHHBIM
3aKOHOZATENLCTBOM (LOHOPCTBE, HAXOKIEHHS B 30HE BO3NCHCTBHS paguanuu B
CBA3H C aBapued Ha YepHoObuibekoit ADC u T.II.); TOKYMEHTbI O 6epeMeHHOCTH
PaGoTHHIIBL; TOKYMEHTHI 0 BO3pacTe MaNOTETHHX neTeit).

1.3. Bce mepconanbHble nanHBIe 0 PaGoTHmKe aIMUHUCTPALUS MOIKET
MOIY4UTE TONBKO OT HEro camoro. PaGOTHHMK mpHHMMAaeT pelleHne o
PEAOCTABICHUN CBOMX IIEPCOHANBHBIX JAHHBIX U JAET COrTACHE Ha MX 00paboTky
CBOEH BOJIeH M B cBoeM mHTepece. Cornmacue odopmIIsieTcs B MUCbMEHHOMH bopme
B ABYX OK3eMIUpax: OOWH M3 KOTOPBIX IPEHOCTABISETCS CyOBeKTy
TICPCOHATIBHBIX NaHHBIX, BTOPOH XpaHUTCS B IMYHOM Jejie paboTHuKa. B ciyuasx,
KOrla aIMUHUCTPALUS MOXET IONYYHTh HE0OXOIUMbIe [IEPCOHAJIbHBIE TaHHBIE
PaGotruka TombK0 y TpeTsero nma, AAMUHHCTPALMS JOJDKHA YBEJIOMUTE 00 3TOM
PaboTHHKa 3apaHee U MOMYyYHTH OT HEro MHCEMEHHOe coriacue.

1.4. Anvmununcrpanus o6s3ana COOOIIUTH PaboTHuKY 0 memsx, crocobax u
MCTOYHHMKAaX IONYy4eHUS TMEePCOHANBHBIX JAaHHBIX, 4 TaKKe o Xapakrepe
HOATIEKAINX ITOJYYSHHIO MEPCOHANBHBIX NAHHBIX M BO3MOKHEIX MIOCJIEACTBUAX
oTka3a PaboTHHKa IaTh MHCEMEHHOE COracHe Ha UX [IOJIy4YeHHe.

1.5. Tlepconansuble nanHBle PaGoTHiKa ABJISIIOTCS.  KOHMUIEHLUATBHOM
HHQOpMalKell ¥ He MOTYT GBITh HCIOIB30BAHEI AAMUHHCTPAIIMEH UITH THOOBIM
HUHBIM JIMI[OM B JIMYHBIX LIEJISIX.

1.6. Ilpu ompenenenun o6vema wu COICPXKaHUS [EPCOHANBHBIX JAHHBIX
Paboruuka agmunmcTpanus pykoBoactByercss Kouctutyumeir  Poccuiickoii
OQenepaumu, TpymoBeiM  komekcoM  Poccuiickoit Qenepanuu, UHBIME
(ezepanbHBIME 3aKOHAMH 1 HACTOSITIM [10MI0MKEHIeM. '

2. XpaneHwue, 06pa6oTka u [Iepeaa4va nepcoHaJdbHbIX JaHHBLIX PaboTHH KA

2.1. O6paboTKa NEpPCOHANBHBIX AAHHBIX PaGoTHmKA OCYILECTBISIETCS ISl
obecreyeHus: COOMIONEHNS 3aKOHOB U HMHBIX HOPDMaTHBHEIX IPaBOBEIX AKTOB B
LemsX conelcTsus PaGoTHuKyY B TpymoycTpoiicTse, 00y4YeHHHN U MPOIBIKEHUH 10
cinyx0Ge, obecriedeHns TUYHON Ge30MacHOCTH PaGoThnka, KoHTpons kauecTsa m
KOJIMMECTBA BBINIOJIHAEMON paboThl, Omnatel Tpyna, obecreueHs COXPaHHOCTH
MMYIIECTBA, I0JIb30BAHUSA JIbIOTAMH, IIPEIYyCMOTPEHHBIMH 3aKOHOLATENLCTBOM
Poccuiickoit ®eneparyu u akramu aIMHUHUCTpPAIIHH.

2.2. TIpaBo IoCTyma K MepcoOHaNbHBIM AaHHBIM PaGoTHrKa HMEIOT:

- AMPEKTOp/ 3aMeCTHTENH AMPEKTOPa 06Pa30BaTebHOIO YUPEKICHHS;

<~ CIICLHAIIKCT TI0 KaJpam;

- TJIaBHBIH Oyxranrep o6pa3oBaTeNBHOrO YUPEXKICHUS;

- Oyxranrep;

- MeIpabOTHHK;

2.3. HMupextop/ 3amecTHTenH AUPEKTOpPa 00Pa3OBATENLHOrO YUPEKICHHUSI



MOIyT INepefaBaTh MEpPCOHAbHEIE NaHHble PabOTHHWKA TPETHUM JIMIEAM, TOJIBKO
€CTH 5TO HEOOXOIUMO B IENAX IpPEedyNPeRACHHUS YIPO3Bl KU3HU U 30POBbS
PaboTHuKa, a Takke B CIlydasX, yCTAHOBJIEHHBIX (eepabHbIMU 3aKOHAMH,

2.4. Crienuanuct no Kaapam:

ohopMIIsSeT IpHeM Ha paGoTy PabOTHHUKOB;

3aIl0JIHSIET TPYOBBIE JOTOBOPEI;

BHOCHT 3allMCH B TPYIOBBIE KHUKKU;

BEIaeT WH(GOPMALMIO O NMEPCOHANBHBIX NaHHBIX PaGoTHMKa 1O  3ampocy
pabOTHMKa WM €ro Npe[CTaBUTENsl Ha OCHOBAHMH HOTApPHANbHO-3aBEPEHHOM
JAOBEPEHHOCTH Ha  IIOJIy4YEeHME TaKUX CBEICHHH 0O  1podeccHoHalbHOM
AEATeNIBHOCTH PabOTHUKA (CHPaBKH, BBIIMCKA W3 [PUKA30B, KOMMHU TPYIOBBIX
KHIDKEK U T.A.). 3ampoc JOJDKEH COJepXaTh HOMEpP OCHOBHOIO JOKYMEHTa,
YAOCTOBEPSIIOLIETO JINYHOCTE PaboOTHHKAa WM €ro 3aKOHHOIO IIPEACTaBUTEN,
CBEAICHNs O JaTe BBIAAYM YKA3aHHOIO JOKyMEHTa M BBIABIIEM €ro OpraHe u
COOCTBEHHOPYYHYIO ITOAMHUCE PaGOTHHKA WM €10 3aKOHHOT'O IIPEICTaBHTES.

2.5. I'naBHbI Oyxranrep UMeeT IPaBO JOCTYNA K IEPCOHATBHBIM IaHHBIM
PaboTHHKa B cilydae, KOT/Ia UCIIOJHEHHE UM CBOMX TPYAOBBIX OOS3aHHOCTEN WM
TPYZOBBIX 00sI3aHHOCTEH PabOTHMKOB OyXranTepur MO OTHONIEHHIO K PaGoTHHKY
(Havrcnenne 3apabOTHOM ITATHI, NPENOCTABIEHHME JEIOT, YCTAHOBIEHHBIX
3aKOHOJATENILCTBOM) 3aBUCUT OT 3HAHUSI MIEPCOHATBHEIX JaHHBIX PaGoTHUKA.

2.6. Ilpum mepenade mepCOHANBHBIX JaHHBIX PaGOTHMKAa IHPEKTOP,
CIEHUAIIMCT TIO Kaapam, IJIaBHBIM Oyxranrep, Oyxraitep o00pazoBaTeIbHOTrO
YUpEeKIeHUs 00sI3aHbI:

IPEeAyNPEeaUTD JIKL, MOJYYarollUX NaHHYI0 HHGOPMALHI0, O TOM, 4TO 3TH
J@HHBIE MOTYT OBITh MCTIONB30BAHEI JIMIIE B LENIAX, U KOTOPBIX OHU COOBIICHBI,

MOTpeOOBaTh OT 3THX JIML NHCHBMEHHOE IIOATBEPKAEHHE COOIIONEHHS 3TOrO
YCIIOBUSL. .

2.7. Wuple mpaBa, OOA3aHHOCTH, MACHCTBHSA paGOTHHKOB, B TPYIOBBIE
O0SI3aHHOCTH KOTOPHIX BXOIUT 00paboTKa MepCOHANBHBIX NAHHBIX PaGoTHUKA,
OIPEAETISIIOTCS. TPYTOBBIMM JOIOBOPAMU U AOJKHOCTHBIMU PEriIaMeHTaMU.

2.8. upexTop 00pa3oBaTENBHOrO YyUpEXKAEHHs O00A3aH PeNOCTaBISITH
IEPCOHANBHYO HH(GOPMAIKIO B COOTBETCTBYIOLIEE TEPPUTOPHAIIBHOE YIIPABICHUE
Ilencuonnoro ¢ounna Poccuiickoit Deneparmu mo Gpopme, B Mopsaake U oGbeMe,
YCTaHOBJICHHOM 3aKOHOAAaTeNILCTBOM Poccuiickoit ®enepanuu.

2.9. PoncTBeHHUKHM M uneHEl ceMbH PaGoTHHKA He MMEIOT mpara J0CTyMa K
€ro IePCOHAJIBHBIM JaHHBIM.

3. O6s3anHOCTH PaGOTHHKOB, HMEIOMIMX AOCTYN K MEePCOHATbHBIM
AaHHbLIM PaboTHHKA, 10 X XpaHEHHIO U 3aLIHTE.

3.1. PaboTHUKM, MMeIOIIUe TOCTYN K MEePCOHAILHBIM JaHHBIM PaboTHHKA,
00s13aHBI:

" 3.1.1. He coobuaTh NepCOHANbHEIE JaHHble PaboTHHKA TpeTheli cTopoHe Oe3
€ro. MUChbMEHHOI'O COIJIacus, KpOME€ CIIy4aeB, KOIZId B COOTBETCTBHH C
(benepanbHEIMU 3aKOHAMH TaKOTO COTJIACHS HE TPeOyeTCs;

3.1.2. ucrnonp30BaTh NEpCOHATBHEIE JaHHBIE PaGOTHIKA, MONTyYeHHBIE TONBKO
OT HETO JINYHO UJIH C €r0 MUCbMEHHOTO COTVIACHS;



3.1.3. obecneunts 3alllUTY MNEPCOHAJIBHBIX JAaHHBIX PabOOTHHMKA OT
HCTIPABOMEPHOI0 MX HCIOJB30BAHUS WIIM YTPATHL, B HOPSIKE, YCTAHOBIEHHOM
3aKOHOAaTeNbCTBOM Poccuiickoit Oenepanmuy;

3.1.4. o3makomutes PaGoTHMKa U ero NPEeACTAaBUTENIEH ¢ HACTOSIIUM
ITonoxenneM U UX MpaBaMu U 0OS3aHHOCTAMHU B O6JIACTH 3aIUTEI [T€PCOHATLHEIX
JaHHBIX, TIOJT POCIIHCE;

3.1.5. cobmonate TpeGoBaHue KOHPUIEHIMATLHOCTH MEPCOHANIBHBIX JaHHBIX
PaGoTnuka;

3.1.6. KCKITIOYATD MJIM UCIPABIATD 10 [IMCBMEHHOMY TpeboBanuio PaboTHuka
HENOCTOBCPHBIC WIJIM HEIOJIHBIE TE€PCOHANbHBIC JaHHble PaGoTHHMKA, a Takke
JaHHBIE, 00pabOTaHHEIE C HAapyLIEHHEM TPeGOBaHHI 3aKOHOJaTeIbCTBRA;

3.1.7. orpaHWYMBaTH NepcoHaNbHBIE NaHHBIE PaGoTHUKA IIpH Iepenade
npencraBuTento PaboTHUKa TONBKO TOM MH(pOpMalHeit, KOTOpast HeoOXoauma s
BLIIIOJTHCHHUSI YKa3aHHBIM IIPEACTABUTEIIEM CBOHX ITOJTHOMOYHIL;

3.1.8. He 3ampaIKUBaTE HHPOPMALHIO O COCTOSHUM 310poBbsi PaboTHuKa, 3a
MCKIIIOICHIEM TEX CBEJICHUM, KOTOPbIE OTHOCATCS K BOMPOCY O BO3MOXKHOCTH
BBIIIOJTHEHUSI PAOOTHHKOM TPYAOBOM (DYHKIIHH;

3.1.9. obecneunts PaGoTHUKY CBOGOMHBIM JOCTYIl K CBOUM MEPCOHATLHBIM
A@HHBIM, BKIIOYas TpaBO Ha MOTyYeHHe KOMMH J0Goi 3amucu, comepikarneii
IIEpCOHAIbHEIE JaHHBIe PaboTHUKa,

3.1.10. mpenocraBuTh Mo TpeGoBaHHio PaGoTHHKa MOJTHYX0 MUH(OpPMaLMIO 0O
€ro NCpPCOHANIBHBIX TaHHEIX, 00pa0OTKE U 3aIUTE STUX JAHHbIX.

3.2. Jluna, umeronme JIOCTYN K MepCOHATRHBIM JIAHHBIM Pabornuka, ne
BIIpaBe:

3.2.1. mony4ars u oGpaGaTeIBaTh MEPCOHANBHBIE NaHHBE PaboTHHKA o ero
TOJIMTUIECKUX, PETUTHO3HBIX U MHBIX YOEKIECHUSIX, HHTUMHOM )KU3HH, YICHCTBE B
OOIIECTBEHHBIX 0OBETUHEHUIX WU PO COIO3HOM EATETBHOCTH,

3.2.2. mpenocTaBIAThH TEpCOHANbHEIE JaHHble PaGOTHHKA B KOMMEPYECKUX
nensix 6e3 MUCbMEHHOro coriacus PaGoTHuKa.

3.3. Ilpu mnpuHsTHH pemmeHwHi, 3aTparvBalOIINX HHTepeckl PaboTHHKa,
dIMUHHCTPAllMX  3aMpeINaeTcs OCHOBBIBATBCS HA MEPCOHANBHBIX  JAHHBIX
PaboTHHKa, TOTyYeHHBIX UCKITIOYUTENHHO B pe3yNbTaTe UX aBTOMATH3UPOBAHHOMA
00pabOTKH HITH 3NEKTPOHHOTO TIONTyYeHHS,

4. IIpaBa n o6s3annocTn PaGornuka

4.1. B nensx obecredeHust 3aluTsl epCOHATBHEIX AAQHHBIX, XPAHSAIIUXCS Y
paboronarens, PaboTHuk nmeet npaso Ha:

4.1.1. ompeneneHue CBOUX NIPEICTaBUTENIEM  JJIS  3alMUTHEl  CBOHUX
NE€PCOHATBHBIX JAHHEIX;

4.1.2. TpebGoBaHMe 00 HCKIIOYEHHH WX UCTIIPABIICHUH HEBEPHBIX WIIN
HCTIOIHBIX  NIEPCOHANBHBIX JIAHHBIX, & TakKe [aHHBIX, OOpaGOTaHHBIX c
HapyIIeHHEM TpeboBanuit Tpymosoro Komekca Poccumitckoii Denepanun  wiu
MHOTO (peflepalbHOro 3akoHa. Ilpu oTkase AIAMUHUCTPALUU WCKIIOYUTh WU
HCIIPAaBUTE NEPCOHANBHBIE IaHHble PaGoTHNKA OCIefHIl UMeeT paBo 3asBHUTH B
NACEMEHHON (OpMe aIMUHUCTPAINH O CBOEM HECOTIACHH COOTBETCTBYIOIINM
OOOCHOBaHMEM TaKOTO HECOIJIACHS. IlepconanbHble  naHHBIE  OIEHOYHOTO



XapakTepa PabOTHHK WMeeT NpaBo JOMONHMTE 3asBIEHHEM, BEIPQXKAOIIAM €0
COOCTBEHHYIO TOYKY 3PEHHUS;

4.1.3. TpebGoBaHue 006 W3BeIEHUM aIMUHHUCTpAIlHeld BCEX JIHI, KOTOPBIM
paHee OBUIM COOOILIECHBI HEBEPHBIE WM HENOJHbIE IIEPCOHAIbHBIE JaHHbIE
PaboTHyKa, 060 BCeX MPOM3BENEHHBIX B HUX UCKITIOUYEHUSIX, UCTIPABIIEHUSAX WU
JIOTIOTHEHUSX;

4.1.4. ob6xanoBanue B cyd JOGBIX HEINPaBOMEPHBIX JICHCTBUN WU
Oe3NeHCTBUA aIMUHICTPAIMK TIPH 06paGOTKe U 3alliTe NEPCOHANIBHBIX JAaHHBIX
PabotHuka;

4.1.5. Bo3MeleHHe YOBITKOB M (M) KOMIIEHCAIUIO MOpPajJbHOIO Bpelia B
CyZneOHOM TOpsIIKe.

4.2. PaboTHUK 00s3aH cooOIaTh aIMUHHUCTPALIN CBEICHHUS, KOTOPBIE MOI'YT
HOBIMATL HAa TIPUHAMAcMble B OTHOLIEHHM HETO pEIIEHHs, KACAIOUIMECS ero
TPYAOBOH NEITEIbHOCTH.

S. XpaHeHue nepcoHaNLHBIX AaHHBIX PaGoTHHKA

JlokyMeHTEI, mocTynmBUIME OT PaGOTHHKA, CBEIEHHS O PaGotHuke,
HOCTYIIMBILINE OT TPETBUX JIMI C IHCbMEHHOTO cornacusi PaGoTHuka, WHas
MH(OpPMaIKs, KOTOpasi KacaeTcs TPYLOBOM AeSTeIbHOCTH PaboTHuKa, XpaHsTcs B
ceiipe Ha GyMaXKHBIX HOCHTENSX (TPyAoBasi KHMKKA, NUYHAas KapTouka, JUYHOe
JIeN0) M Ha OJIEKTPOHHBIX HOCHTENSX C OrpaHUYEHHBIM JaocrynoM. JluuHele
KapTOUKK yBOJEHHBIX PAaOOTHUKOB XpaHATCS B apXHBe 0OPa30BATENBHOTrO
YIPEKACHUS B ajl(aBUTHOM IOpSAKE B TedeHue 75 Jer (cT.339 «Ilepeuns
THIIOBBIX ~ yNPABJICHYECKUX JOKYMEHTOB, OOpa3syIOIMXCS B NEATEbHOCTH
OpraHu3alyH, C yKa3saHUEM CPOKOB XPAHEHHS», YTBEPIKICHHOTO PyxoBoaurenem
DenepanpHoOit apXUBHOU city:kx651 Poccun 6 okT6pst 2000 r.).

6. OTBETCTBEHHOCTb aIMHHHCTPALHH U ee COTPYAHHKOB

6.1. 3ammra mpas Pa6orHuka, YCTaHOBJICHHBIX  3aKOHOJATEIIHLCTBOM
Poccuiickoit @enepanuu U HaCTOALIUM Ilonoxenuem, ocyiuectrisiercs cyjiom B
HEJIAX  IIPECEYCHUST HENPAaBOMEPHOIO HCIIOJIb30BaHHs MEPCOHATBHBIX JaHHBIX
PaboTHHMKa, BOCCTaHOBIIEHMS HapyILICHHBIX [paB U BO3MEIIEHUS MPUUYUHEHHOTO
yiepda, B TOM YHCIlie MOPAIBLHOTO Bpea.

6.2. Jluua, BHHOBHBIE B HapyIICHHH HOPM, PETyJIHPYIOIIUX MOJy4eHHUe,
00paboTKy M 3alUTy IIePCOHAIBHBIX JAHHBIX paboOTHMKA, MPHUBIEKAIOTCS K
AUCUMINIMHAPHON U MaTepHalbHOU OTBETCTBEHHOCTH, a TaKKe IIPUBIIEKAIOTCS K
IpaXXIaHCKO-IIPABOBOH, AIMUHUCTPATHBHON W YrOJIOBHOM OTBETCTBEHHOCTH B
TIOPS/IKE, YCTAaHOBJIEHHOM (eepalbHBIMU 3aKOHAMH.



